Irvinestown Health Centre
	Post:                  Reception Supervisor

	Department:

	Location:          Irvinestown Health Centre

	Date:                 19/06/24


	Factors
	Essential
	%
	Desirable
	%

	Qualifications and/or experience (Length and Type)
	Minimum of 5 GCSE’s grade A – C including English and Maths
Business Studies Degree

	
	
	

	Organisational Knowledge
	
	
	QoF Knowledge

Enhanced Services Knowledge
	

	Relevant Experience

	Supervisor experience min 2 yrs
	
	GP Practice Supervisor experience
	

	Aptitude

	Good Communication Skills

Positive attitude to all members of the public

Ability to multi-task


	
	
	

	Competences


	Computer Literate

See job description


	
	EMIS Web Experience
	

	Personality

	Ability to work as part of a team
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